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Pre-employment Health Assessment Process

Recruiting Human Resources (HR) or Manager make offer of
employment pending satisfactory health clearance

!

HR/ Manager send Pre-employment Health Assessment
Questionnaire (PEHAQ) and Information Sheet
to prospective employee

A 4

Prospective employee completes PEHAQ & sends to
InterHealth Occupational Health (OH)

A\ 4
OH receives and reviews PEHAQ*

A 4

OH contacts HR/ Manager for further information on proposed role if required

/

Further assessment required

OH undertakes further assessment /

(by telephone unless otherwise indicated)*

OH opinion on
fitness for work

OH contacts HR/ Manager to give initial
verbal feedback as required

A 4

HR/ Manager 4—’( OH liaises with HR/ Manager, A
PR GP/ Specialist as required

GP/ Specialist g

A 4
OH sends written Report to HR/ Manager

A 4

HR/ Manager contact OH to discuss
assessment and outcome as required

A 4
Employee OH Record stored by OH

END

* If a PEHAQ is not completed in full or a further assessment is required, OH will try to
contact the prospective employee on 2 occasions after which further action will be required
by HR/ Manager
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